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SECTION 1
Link Volunteer Drivers Role
Introduction
Mission. The Tisbury and District Link Scheme (T&D Link) is a registered charity (Registration Number 1118549) and is part of a county-wide volunteer service whose mission is to provide kerb-to-kerb transport for individuals in our catchment area who would not otherwise be able to attend medical and welfare appointments.
Driver's Role. T&D Link volunteer driver role is detailed below.  Where an (L) is displayed, this indicates a legal requirement.  
Application Form.  The application form for volunteers wishing to drive for T&D Link is at Appendix i of this pack. 
Link Volunteer Drivers 
T &D Link is overseen by the charity's Trustees, who are grateful for the time volunteers give as drivers and hope that it is an enjoyable and rewarding experience for them. The following guidelines are intended to promote the safety of volunteer drivers and clients. 
T&D Link has a collective responsibility to ensure that vehicles used on Link journeys are safe and legal (L). 
1. Link drivers are responsible for ensuring that their vehicles have a current MOT, tax and appropriate insurance, and that they have a current, valid driver’s licence. Volunteers agree that on an annual basis Trustees can confirm these requirements online using the Volunteer Driver's car registration number and vehicle make. (This driver agreement is a requirement of section 55 of the Data Protection Act 1998).
 
2. If a Volunteer Driver incurs any motoring convictions, they agree to inform the T&D Link Secretary. In these circumstances, the Management Committee reserve the right to remove drivers from the role.

3. Volunteer Drivers are responsible for their own fitness to drive, including their eyesight, and awareness of the effects of any medication they are taking, the effects of alcohol and tiredness (L).

4. Volunteer drivers are asked to have a Drive Plus driving assessment (or equivalent) upon reaching 79 years old and then repeated every 3 years in line with the driving licence renewal.

5. Private cars are subject to legislation regarding smoking, and Link Volunteer Drivers must observe legislation regarding smoking in a car; request that clients’ views are respected if the Link Volunteer Driver smokes. Clients wishing to smoke in a Volunteer Driver’s vehicle should also ask the permission of the Volunteer Driver.

6. All Volunteer Drivers and passengers should wear appropriate seat belts at all times. (L) 

7. Volunteer Drivers must comply with all driving legislation and the Highway Code. (L) • The Royal Society for the Prevention of Accidents has produced a Volunteer Driver’s Handbook available at www.rospa.com.. 

8. Insurance for Link Volunteer Drivers. Volunteer Drivers are advised to inform their insurance company that they are using their vehicle as a volunteer driver. Most Insurance companies sign up to the Association of British Insurers Volunteer Driving – the motor insurance commitment and no increased premiums should occur (see www.abi.org.uk)

9. T&D Link has Public Liability insurance which protects both volunteers and clients. The main elements of the policy include the cover to protect against responsibility for personal injury or damage to property due to negligence up to a maximum of five million pounds. Personal Accident cover to benefit volunteers if they sustain an injury while engaged in Link Scheme activity. Full benefits apply to anyone between the ages of 16 - 75 and reduced benefits to anyone between 75 and 85. 






SECTION 2
How Link works.
T&D Link has a team of Coordinators who work on a rota basis to match drivers to clients (passengers) using a designated mobile phone and laptop which has a simple database of drivers and clients.
· The client phones Link on the mobile number 07484 284670, which is picked up by the Duty Coordinator.
· The Duty Coordinator confirms details with the client, including approximate timing and enters them into the database. The coordinator sends a group email to drivers, who then contact the Coordinator if they wish to volunteer to do the trip.  Once this task allocation is confirmed, the Coordinator emails the driver the details of the trip and confirms the name of the driver with the client.
· The driver phones the client usually the day before, preferably in the morning, to check the address and directions and also as a gentle reminder.
· At the end of the journey, the driver gives the client a donation envelope. The amount of the donation the client makes is confidential. Link reimburses drivers per mile from their home, so keep a note of mileage and the time taken to do the trip. 
· Drivers drop off unopened donation envelopes and expense forms regularly to the Treasurer (Paul Naish, Yattendon, Tisbury SP3 6HZ). The Treasurer will then pay expenses via BACs, usually on a monthly basis.  Clients can also pay by BACS, and the details are on the donation envelopes. 
· There are spare forms and envelopes by the side door at Yattendon.  The Blue Badge can also be made available from Yattendon if required.
· Once the drive has been completed and the expense form submitted, drivers should delete the client details from their computer to comply with GDPR. The full Data Protection Policy is attached at Annex iii of this pack.
· If there are any problems or you have any concerns about your passenger, including safeguarding, please contact the duty coordinator as soon as possible.
Drivers  
Drivers operate according to the Link Mission Statement.  They agree to:
· Wear the Link identity badge. 
· Display the Hospital Parking Card whenever appropriate. 
· Maintain client confidentiality at all times. 
· Refer clients needing further help to the Coordinator.
· Report any concerns about clients to the Coordinator.
· Protect privacy by not disclosing their own telephone number to clients unless previously agreed with the Co-ordinator.
· Be aware of health and safety in respect of themselves and the client. 
· Be familiar with Link Scheme policies.
· Undertake a Disclosure and Barring Service check (L)
· Undertake training if appropriate. 
· Access a Blue Badge for selected journeys. 
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Disclosure and Barring Service (DBS)
As part of your application process, drivers are required to complete an application to the Disclosure and Barring Service and to join the Update Service so that if you do any other voluntary work you do not have to complete another DBS check, which you would normally do every three years. The updating service is free, but you must sign up as soon as you receive your certificate. Please inform the Recruitment and Publicity Officer of your Update number as soon as you get it. The following information is from their website.

About the DBS Update Service (from the DBS Update Service website)
The Update Service is an online subscription service that lets you keep your standard and enhanced DBS certificates up-to-date. It also allows employers to check a certificate online, with your consent.
You can use your certificate again when you apply for a position within the same workforce, where the same type and level of check is required.
The 3 workforces are child, adult and other.
Registration lasts for one year. The service currently costs £13 per year and starts from the date your DBS certificate was issued BUT... there is no charge if you are using a volunteer application or certificate to join the Update Service. 
The terms ‘DBS certificate’ and DBS check’ used throughout this guide refer to DBS standard and enhanced certificates only. The Update Service is not currently available for basic checks.
The Update Service site is hosted on a secure system and is available in both English and Welsh.
Prior to subscribing to the Update Service, you should access our Update Service Privacy Policy, which can be found here.

Benefits of joining:
· saves you time
· you can take your DBS certificate from role to role (if within the same workforce, where the same type and level of check is required)
· employers can carry out instant online status checks on DBS certificates that are linked to your subscription
· the service enhances safeguarding processes
Our Update Service YouTube video for applicants details the benefits of joining.

Joining the Update Service
Only applicants that apply for a DBS check can join the Update Service.
If you are joining the Update Service when you apply for a DBS check, or during the application process, you can join using your DBS application form reference number. This can be found in the top right-hand corner of the front page of the application form, or you can ask the person who submits your application for it.
If you join the Update Service using your application form reference number as mentioned above, your application must be received by the DBS within 28 days of you joining. When your DBS certificate is issued, we will then automatically add it to your account and your subscription to the service will be live.
You can also join the Update Service when you receive your DBS certificate by using your certificate number. If you choose to do this, you must join the Update Service within 30 days of the ‘date of issue’ displayed on your certificate.
You can also use your DBS certificate number within 30 calendar days from the ’date of issue’ displayed on your certificate.
[bookmark: _Toc43892692]

SECTION 4 
Driver Safety and Insurance 
1. It is the driver's responsibility to ensure that their vehicle is safe and legal, ie that they have an MOT, Tax and that the vehicle has been serviced regularly. 
2. You are advised to inform your insurance company that you are using your car as a volunteer driver and are in receipt of a contribution towards mileage costs. 
3. Your normal car insurance provides the same cover as usual. The British Insurance Association and Lloyds Motor Underwriters Association have given an undertaking that the receipt of contributions as part of a car-sharing agreement will not be regarded as long as:
a. The vehicle is not built or adapted to carry more than 8 passengers excluding the driver.
b. The total contributions received from the journey do not involve an element of profit (receipts per mile by the driver must not be more than the reasonable mileage costs)
c. The passengers are not being carried in the course of business carrying passengers.
4. Please check that you are covered for the loss of contents from your vehicle.
5. If you incur any motoring convictions, you are required to inform the Secretary.  The Management Committee will consider the suitability of you continuing to drive for Link.
6. You are responsible for your own fitness to drive, including your eyesight. Please be aware of the effects of any medication you may be taking, alcohol and tiredness
7. T&D policy is that clients may not smoke or eat in driver’s vehicles.
8. Once you reach the age of 79, you will be asked to undertake an assessment   (SAGE- Safer Driving with Age or equivalent). This is free and subsequently needs to be undertaken each time your driving licence is renewed.  Please contact the duty coordinator for details.
T&D Link will also put in place additional insurance which protects your No Claims Discount (£1000 limit) and covers any voluntary excess (£250 limit) you may be liable for, in the event of an accident occurring while you are driving for Link. 
T&D Link has a Public Liability Insurance Policy which protects both volunteers and clients.  The main elements are:
· Public Liability to protect against responsibility for personal injury or damage to property due to negligence up to a maximum of five million pounds.
· Personal Accident Cover to benefit volunteers if they sustain injury while engaged in Link scheme activities. 
· Employers’ Liability, which provides compensation for volunteers suffering injury due to the Link Scheme’s negligence up to a maximum of ten million pounds.
Details of the policy are available from the Treasurer.
[bookmark: _Toc43892693]

SECTION 5
HMRC Tax Free Mileage

T&D Link will reimburse drivers at the current HMRC recommended allowances detailed below;
· Up to 10,000 miles per annum 55p per mile 
· Over 10,000 miles per annum 25p per mile 
Volunteers may drive 10,000 miles per annum at the HMRC rate without incurring a profit. Mileage only needs to be declared if a profit is made. 
It is very unlikely that a Link volunteer would exceed 10,000 miles in a year, but if they drive for another organisation, this may be the case. This could lead to there being an element of profit-making for an individual driver, which would have implications for insurance and the legal basis for the scheme. 
The cost of insurance, servicing, fuel, tyres etc is included in the calculation a by HMRC. Volunteers should be aware of these limits and take responsibility for their own liability implications.
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Driver Guidelines
The Secretary will give you a lanyard with your photo identification, and this should be worn at all times while you are on Link business. You will have access to a Blue Badge for selected journeys.
These guidelines are intended to promote the safety of yourself and your passengers while driving for Link.
1. The majority of our drives are to Salisbury District Hospital (SDH). 
2. Coordinators make it clear to clients that we only provide a kerb-to-kerb service, and, if required, drivers can offer a helping hand to clients entering or leaving vehicles. Rollators can usually be accommodated but not wheelchairs.
3. All passengers must wear seat belts at all times.
4. Please display the Link Hospital Parking Card at the hospitals and observe the guidelines issued. Do not park in disabled spaces unless your passenger of T&G Link has supplied their Blue Badge and this is displayed on the dashboard. 
5. Please report any issues or concerns to the T&G Link duty Coordinator, especially if you are concerned about the welfare of a client. Safeguarding Guidelines are available from the secretary.
HOSPITALS DO CHANGE THEIR PARKING ARRANGEMENTS  FROM TIME TO TIME, SO IF YOU HAVEN’T PARKED AT THE HOSPITALS FOR SOME TIME, DO CHECK THIS WITH THE COORDINATOR. 
Safeguarding Guidelines are available from the Secretary on request..
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Guidelines for Hospital Parking at Salisbury and Southampton
Each Volunteer is issued with a Link Hospital Parking Permit which includes their car registration number. This must be clearly displayed at all times when parking at District Hospitals. Guidelines are as follows:
Salisbury District Hospital (SDH) – 01722 336262
· Drivers are registered with SDH parking with their car number plate when they become a driver.  Drivers will need to inform the Coordinator if their vehicle changes. Please do not park in the disabled bays without either a client or T&D Link Blue Badge. 
· You may drop clients off at the Main Entrance for the short time needed to take clients into the hospital. Please do not remain in these spaces for longer than necessary.
Southampton General Hospital 023 8077 7222
· Parking is generally better in the Blue car park where Link bays may be available. Alternatively, use the Orange, Princess Anne Patient and Visitor Car Parks and keep the ticket. On leaving, press the Help button and advise the person who answers that we are Wiltshire Link drivers and they will raise the barrier. Check their website for any updated parking information.
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Volunteer Grievance Procedure
Any volunteer who feels they have been unfairly treated should follow the guidelines below.
· Contact the Duty Coordinator who may be able to assist. 
· If the grievance has not been addressed to the volunteer’s satisfaction, they may contact the Chairperson, who will deal with the grievance promptly, fairly and confidentially.
· Volunteers may contact another member of the Committee if the grievance concerns the Chairperson.
· The grievance may be communicated verbally or in writing. The duty coordinator will have the contact details.
· The Chairperson will try to respond to the grievance within 24 hours either by offering a resolution or outlining the procedure and timescale for dealing with a more complex grievance. 
· Every effort will be made to resolve all grievances within 7 days of receipt. If this is not possible, the volunteer will be informed in writing.
· If no solution can be reached between the Chairperson and the volunteer, the matter can be referred to the next Committee Meeting.
· Any volunteer who feels that their grievance has not been dealt with satisfactorily may contact the Link Project at Community First. Tel: 01380 722241







SECTION 9
[bookmark: _Toc43892698]Tisbury and District LINK Management Committee Members 2026
Legal responsibility for the Tisbury and District Link Charity rests with the following Trustees: 

Paul Budd (Chair) 
Paul Naish (Treasurer and relief Coordinator)
Sally Naish (Secretary, Volunteer and Recruitment and Publicity Officer, and Coordinator)
Rosalind Shallcross (Trustee and drivers’ representative)
Caroline Plumptre (Trustee and Coordinator)
Simon Addy (Trustee)
Alistair Brown (Trustee)

They are joined on the Management Committee by the following non-voting coordinators:

Anne Martin, Lynne Budden, Nicola Bartlett, Anna Stocker and Karen Aylwin-Foster
[bookmark: _Toc43892699]

Appendix i
T&D Link  - Driver Application Form

	Name
	


	Date of birth
	

	Address


Including
Post Code
	

	Telephone
Numbers
	Daytime

	

	Evening
	

	
	Mobile
	

	Email Address
	

	Current Driving
Licence
	
YES/NO
	Valid 
Until
	



VEHICLE DETAILS
	Registration
Number
	
	Make and model
	

	Number
of doors
	
	

	Vehicle
Insurance

	
	Valid 
Until
	MOT
	
	Valid 
Until



DRIVER AVAILABILITY
Are there any days which you are generally not available? 
	





Are you able and prepared to take a wheelchair in your car?		YES/NO



REFEREES
PLEASE GIVE THE NAMES AND CONTACT DETAILS OF TWO REFEREES
	REFEREE 1
	REFEREE 2

	NAME:

ADDRESS:




TELEPHONE:

EMAIL:
	NAME:

ADDRESS:




TELEPHONE:

EMAIL:


NOTES:
· Please submit TWO passport photographs; one for your identity badge and one for our records, either with this form or as soon as possible.
· An enhanced Disclosure and Barring Service check will be required; this will require you to provide forms of identification as detailed below;
· Two documents of ID – passport and driving licence.
· One document showing proof of address – utility bill, bank statement, credit card statement within last 3 months; driving licence (only if the driving licence shows the applicant's current address and has not also been used as the ID document) 
· your National Insurance number.
· You will be asked to produce your driving licence, insurance certificate and, if applicable, your MOT certificate.
· The information given in this form is confidential.  It will be kept on record for internal Link Scheme purposes only, and will not be revealed to any other source.

DECLARATION
· I declare that, to the best of my knowledge and belief, all statements contained in this form are correct.
· I confirm that I have received and read the Volunteer Information Pack.
· I agree my personal information can be stored by Tisbury and District Link scheme in accordance with GDPR.
· 
	

Signature  …………………………………………………………
	

Date  ………………………………………….





Appendix ii
T&D Link Scheme – Volunteer Expenses Form
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Appendix iii
T&D Link Scheme - Data Protection Policy and Procedures
Introduction 

T&D Link is committed to a policy of protecting the rights and privacy of individuals. As an organisation, it needs to collect and use certain types of data in order to carry on the work of running and providing its services. This personal information must be collected and handled securely.  

The Data Protection Act 1998 (DPA) and General Data Protection Regulations 
(GDPR) govern the use of information about people (personal data). Personal data can be held on computers, laptops and mobile devices, or in a manual file, and includes email, minutes of meetings, and photographs. 
TDL will remain the data controller for the information held. The trustees and volunteers are personally responsible for processing and using personal information in accordance with the Data Protection Act and GDPR. Trustees and volunteers who have access to personal information will therefore be expected to read and comply with this policy. 

Purpose 

The purpose of this policy is to set out the T&D Link commitment and procedures for protecting personal data. Trustees regard the lawful and correct treatment of personal information as very important to successful working, and to maintaining the confidence of those with whom we deal6. Trustees recognise the risks to individuals of identity theft and financial loss if personal data is lost or stolen. 

The following are definitions of the terms used: 

Data Controller - the trustees who collectively decide what personal information TDL will hold and how it will be held or used. 

Act means the Data Protection Act 1998 and General Data Protection Regulations - the legislation that requires responsible behaviour by those using personal information. 

Data Protection Officer – the person responsible for ensuring that T&D Link follows its data protection policy and complies with the Act.  

Data Subject – the individual whose personal information is being held or processed by TDL

Information Commissioner’s Officer (ICO) -  the ICO is responsible for implementing and overseeing the Data Protection Act 1998. 

Processing – means collecting, amending, handling, storing or disclosing personal information. 

Personal Information – information about living individuals that enables them to be identified – e.g. names, addresses, telephone numbers and email addresses. It does not apply to information about organisations, companies and agencies but applies to named persons, such as individual volunteers and passengers.

The Data Protection Act 
This contains 8 principles for processing personal data with which TDL must comply. 

Personal data

1. Shall be processed fairly and lawfully and, in particular, shall not be processed unless specific conditions are met, 

2. Shall be obtained only for one or more of the purposes specified in the Act, and shall not be processed in any manner incompatible with that purpose or those purposes, 

3. Shall be adequate, relevant and not excessive in relation to those purpose(s), 

4. Shall be accurate and kept up to date, 

5. Shall not be kept for longer than is necessary, 

6. Shall be processed in accordance with the rights of data subjects under the Act, 

7. Shall be kept secure by the Data Controller who takes appropriate technical and other measures to prevent unauthorised or unlawful processing or accidental loss or destruction of, or damage to, personal information, 

8. Shall not be transferred to a country or territory outside the European Economic Area unless that country or territory ensures an adequate level of protection for the rights and freedoms of data subjects in relation to the processing of personal information. 

Applying the Data Protection Act within T&D Link

T&D Link will inform volunteers and passengers why we are collecting their data, which is solely for the purpose of running the services of T&D Link. It is our responsibility to ensure the data is only used for this purpose. Access to personal information will be limited to trustees and volunteers. 

The Treasurer and Secretary maintain records on their personal computer and in paper form for the performance of their duties. Their computers are password protected. Information is maintained and disposed of in accordance with the T&D Policy.




Correcting data 

Individuals have a right to make a Subject Access Request (SAR) to find out whether the charity holds their personal data, where, what it is used for and to have data corrected if it is wrong, to prevent use which is causing them damage or distress, or to stop marketing information being sent to them. Any SAR must be dealt with within 30 days. Steps must first be taken to confirm the identity of the individual before providing information, requiring both photo identification e.g. passport and confirmation of address e.g. recent utility bill, bank or credit card statement. 

Responsibilities 

T&D Link is the Data Controller under the Act, and is legally responsible for complying with the Act, which means that it determines what purposes personal information held will be used for.  The Trustees will take into account legal requirements and ensure that it is properly implemented, and will, through appropriate management, apply criteria and controls: 

The Data Protection Officer on the committee is: 

The Chairperson for the Trustees

The Data Protection Officer will be responsible for ensuring that the policy is implemented and will have overall responsibility for: 

Ensuring that everyone processing personal information understands that they are contractually responsible for following good data protection practice.
Ensuring that anybody wanting to make enquiries about handling personal information knows what to do.
Dealing promptly and courteously with any enquiries about handling personal information 
Describing clearly how the charity handles personal information
Regularly assessing and evaluating its methods and performance in relation to handling personal information. 

This policy will be updated as necessary to reflect best practice in data management, security and control and to ensure compliance with any changes or amendments made to the Data Protection Act 1998.  In case of any queries or questions in relation to this policy, please contact the Chairperson.
Procedures for Handling Data & Data Security 
T&D Link has a duty to ensure that appropriate technical and organisational measures and training are taken to prevent: 
• unauthorised or unlawful processing of personal data 
• unauthorised disclosure of personal data 
• accidental loss of personal data 

All trustees and volunteers must ensure that personal data is dealt with properly no matter how it is collected, recorded or used.

Personal data relates to data of living individuals who can be identified from that data and use of that data could cause an individual damage or distress.

Operational Guidance 

Email: 

All trustees and volunteers should consider whether an email (both incoming and outgoing) will need to be kept as an official record. If the email needs to be retained, it should be saved into the appropriate folder or printed and stored securely. 

Emails are sent to drivers giving them information about the passengers they are driving, in particular their address and phone number. Drivers are asked when this information is no longer required for operational use, to delete it from both the personal mailbox and any “deleted items” box. 

Once the drive has been completed and the information therein used to complete any expenses claim form, volunteers should be reminded to delete all emails concerning that drive for T&D Link.

Laptops and Portable Devices: 

T&D Link holds data on one laptop and one mobile phone, both of which are password-protected on the cloud.  Financial data is held on the Treasurer's laptop under separate security arrangements.
The laptop and mobile phone are locked (password protected) when left unattended, even for short periods of time. Should they have to be left in an unattended vehicle at any time, they should be put in the boot, and all doors are locked and any alarm set. They should never be left in a vehicle overnight. 

Data Security and Storage: 
Only essential data is stored on T&D Link’s laptop, and only those files that are essential are retained. Any personal data received on disk or memory stick should be saved to the relevant file on the server or laptop. The disk or memory stick should then be securely returned (if applicable), safely stored or wiped and securely disposed of. 

Personal data will be stored securely and will only be accessible to the trustees or to volunteers as appropriate.

Information will be stored for only as long as it is needed for operational reasons or required by statute and will be disposed of appropriately.  For financial records, this will be up to 7 years. Archival material such as minutes and legal documents will be stored indefinitely. Other correspondence and emails will be disposed of when no longer required or when trustees or volunteers retire.

T&D Link will ensure that all personal data held for the organisation will be non-recoverable from any computer which has been passed on/sold to a third party. 

Passwords: 

T&D Link advises that passwords are changed regularly, use a mix of letters and numbers and are not written down and left in laptop cases

Data Breach

Should a Data breach occur T&D Link would seek advice from Community First.

This policy will be reviewed every two years. The next review will be due in January 2028.





End.
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TISBURY & DISTRICT LINK SCHEME

Volunteer Application Form



PERSONAL DETAILS



		Name

		





		Date of birth

		



		Address





Including

Post Code

		



		Telephone

Numbers

		Daytime



		



		Evening

		



		

		Mobile

		



		Email Address

		



		Current Driving

Licence

		

YES/NO

		Valid 

Until

		







VEHICLE DETAILS



		Registration

Number

		

		Make and model

		



		Number

of doors

		

		



		Vehicle

Insurance



		YES/NO

		Valid 

Until

		MOT

		YES/NO

		Valid 

Until







DRIVER AVAILABILITY



Are there any days which you are generally not available? 



		













Are you able and prepared to take a wheelchair in your car?		YES/NO



												










REFEREES



PLEASE GIVE THE NAMES AND CONTACT DETAILS OF TWO REFEREES



		REFEREE 1

		REFEREE 2



		NAME:



ADDRESS:









TELEPHONE:



EMAIL:

		NAME:



ADDRESS:









TELEPHONE:



EMAIL:







NOTES:



· Please submit TWO passport photographs; one for your identity badge and one for our records. Either with this form or as soon as possible.

· An enhanced Disclosure and Barring Service check will be required, this will require you to provide two forms of identification as detailed below;

· Two documents of ID – passport and driving licence.

· One document showing proof of address – recent utility bill, bank statement, credit card statement, driving licence (only if driving licence shows the applicant's current address and has not also been used as the ID document) and your National Insurance number.

· You will be asked to produce your driving licence, insurance certificate and, if applicable, your MOT certificate.

· The information given in this form is confidential.  It will be kept on record for internal Link Scheme purposes only, and will not be revealed to any other source.





DECLARATION



· I declare that, to the best of my knowledge and belief, all statements contained in this form are correct.

· I confirm that I have received and read the Volunteer Information Pack.

· I agree my personal information can stored by Tisbury and District LINK scheme in accordance with GDPR regulations





		





Signature  ……………………………………………………………….

		





Date  ………………………………………….
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Tisbury & District Link Scheme
Volunteer Expense Sheet
Volunteer's Name:

Tel No:

Return to the Treasurer: Paul Naish, Yattendon, Vicarage Rd, Tisbury, SP3 6HZ. 01747 870731

(1 this is your frst. claim, please put your full name, address and telephone number)

#
Job Passenger's Name Destination Date Time Cost
Number Spent **
Sundries
Total Claim: £

Mileage is currently paid at the rate of 45p per mile.

1 confirm my vehicl i taxed and insured and where applicable has a current MOT certifiate.

~* Time spent from volunteer's home and return (t0 nearest half hourl. signature . Date Passed e Date
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